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(a) Items to be provided for Stage & Decorations
Sl. No. Particulars Quantity
1 Tables 60 Nos
2 Round Table with Cover 12 Nos
3 Chair with Cover 500 Nos
4 Chair without Cover 200 Nos
5 Red Carpet (mention Sq. feet rate also) 1000 Sq. ft
Sofa Set
6 Single & Double (White) 16 set
7 Teapoy © Nos
8 Woern temp. partition in Dining Area for Senate 55 x 15
meeting
9 Dressing Table + full size mirror 2 Nos
10 Wooden Hanger - Big Stand 2 Nos




11 Setting of Counters for registration & Issuance of food | Standard
coupon, Issuance of convocation materials, Issuance of | size
tea & snacks shamian
Specify Sq. feet rate 6 Nos
12 Modest Stage decorations with fresh flowers with all [ 2 Stages
accessories + side covering with clothes
(b) Light & Sounds
1 Feedback Speaker + monitor 2 Nos
2 Spot Light 4 Set
3 Tube Light 4 Nos
4 Pedestal Fan 10 Nos
5 Microphone Cordless 6 Nos
6 Mike with stand 6 Nos
Large-3 + 3
Small -3
Codeless + Collar 3 Nos
7 LED WALL ( Sa. feet rate also specify) 40 x 20
LED TV (Big) 1Nos
8 Speaker 6 Nos
9 Audio Mixer 1 Nos
10 Generator (30 KVA each with diesel for 1 day) 1 Nos
1 Room Cooler 2 Nos

(c) Food, Refreshment & Water (13/01/2026)

aVAWo 6af)Qo
Breakfast Idali + Vada + Tea/Coffee 150 No.
7.30 - 8.30 am




alo@(with & without), ais 1500 Gl s’

99/ 12.30 pm | Thalasseri Dum Chicken Biriyani + Chicken 65 - 3 piece - 1200 Nos
Buffet Lunch Veg Biriyani + Gopi 65 Dry - 300 Nos

Salad + Pappad + Pine Apple piece+ Pickle + Milma Ice cream

Packet: Biriyani - 150 Nos (kept ready)
(Veg Biriyani - 50 Nos, Non Veg - 100 Nos)

® 6Qigs. (20 algd &om) -5 ag)6Ro
Dispenser
e 4 litre bottle — 1500 Nos

* Serving, Cleaning & Disposal of waste are the responsibility of the Caterer

(d) Publicity Materials

S1. No. Particulars Quantity
1 Flex Board 14 x 12 2 Nos.
12x 10 3 Nos.
8x4 10 Nos.
2 Brochure Printing 22 x 16 (cm) 2000 Nos.
3 Banner 14x 12 1 No.
4 Welcome Gate 2 Nos.
(e) Video /Photo
1| Videography (per person rate) Y day event - full coverage
2 | Photography (per person rate) " day event - full coverage
(f) Transport

e Vehicles 7 seater 3 days(11",12",13" February 2026) - 2 Nos

(9) Convocation Robe

e Convocation Robe for Learner - for 1000 Nos (Including Transport)
e Convocation Robe for Learner - for 1500 Nos (Including Transport)
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