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Dear

| greet all of you with deep delight and great excitement. | welcome
you to the Sreenarayanaguru Open University.

Sreenarayanaguru Open University was established in September 2020
as a state initiative for fostering higher education in open and distance
mode. We shaped our dreams through a pathway defined by a dictum
‘access and quality define equity’. It provides all reasons to us for the
celebration of quality in the process of education. | am overwhelmed
to let you know that we have resolved not to become ourselves a rea-
son or cause a reason for the dissemination of inferior education. It sets
the pace as well as the destination. The name of the University centres
around the aura of Sreenarayanaguru, the great renaissance thinker of
modern India. His name is a reminder for us to ensure quality in the
delivery of all academic endeavours.

Sreenarayanaguru Open University rests on the practical framework of
the popularly known “blended format”. Learner on distance mode ob-
viously has limitations in getting exposed to the full potential of class-
room learning experience. Our pedagogical basket has three entities
viz Self Learning Material, Classroom Counselling and Virtual modes.
This combination is expected to provide high voltage in learning as
well as teaching experiences. Care has been taken to ensure quality
endeavours across all the entities.

The University is committed to provide you stimulating learning expe-
rience. The curriculum follows the UGC guidelines of having three dis-
ciplines in a bundle with an impressive spread of other academic com-
ponents. Skill Enhancement Courses occupy the curriculum of the UG
programme with a view to expose the learner to discipline specific skills.
This is an important step of the university to provide new experiences of
vibrant content of the discipline. The details have been designed at par
with similar courses of other premier institutions imparting skill training.
We assure you that the university student support services will closely
stay with you for the redressal of your grievances during your student-
ship.

Feel free to write to us about anything that you feel relevant regard-
ing the academic programme.

Wish you the best.

P
L

Regards,
Dr. PM. Mubarak Pasha 01.08.2023
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Learning Outcomes / €I IR

P TR H AE qRET O B ©
> FueR @l FE faeiaTd HHE @
> difemn & &9 7 B w1 TUH THHA §

Prerequisites / qaﬁm

EEIL G

ST &1 I B &1 T €| T WLl AT TR S Sl &1 ST &= 1 € | e grarer bt
Tebeiichl Tl dIfiivich Il § A7 & Silad § 75 i, S &l €, B2 b HET § (999 Th Bl &

W % & H dee g (GErg ol € |

ST HT AT HEUIH 1883  ATId daiS] A dsii-e o [ |

Keywords / #& %Fg’

1883 £, IS SAMAHR, ATGH o, HfT iR HEeT

Discussion / Tl

HET BT U AT 3 &1 H & @ 2| Ig
g9 ST e91 STH Sia- & 3T a9 T £ ST
TH 3N SRR F 9=, 2969, &R, i,
TENT ST Aol & ST &=l H fhitd UaT Y af
&, IGEI, S OTEl, ST, dehi, BY Mg |
HTIET PT IUATT SAER & T £ | el TR Bictar
§ ZHHT QT @TH & @ 2 |

STl STATEST %l debrlehl Ud ATl JTfel < &
% Sffed | 72 il IO &I €, HHR & Awier
faed T BIC @ aH & BA H qoen ger Qe adr
T W &9 § e @ AT FRaY & W@ E |
FHX P1 AT HIwa 1883 € § ATGH daT A
e J e |

2 SGOU - SLM - &3 #&wgfe - Skill Enhancement Course - BA HINDI

1.1.1 F9eX #i fagivand

1. AT BT D TOMT &3 I AT Ted & dlel &l
2| AT MU e H e gudr e gg € |
U% HHS H AR @Al a%b bl A B A
T8 %Y Thd & AN BT G AUHd & ardt
UG T Tebell & | O BT &1 ATl Zefl
atfees € 76 3 1000 #3E 39T d% 1, dbet §
U T A & |

2. AU &AT: B B TG TSI [A9UAT gE ¥
[ d ool 29 w3 § gerett i faend Wsr
dfad &Y Tk ¢ | STEasedl 9S4 X HUE
ST I AT % AT HFT A I AT {ehar
ST THAT & | B BT TIA ATAT BT ST &
At g2 & € |

3. TeYAT: AT HeY U o9 &g i Teldr
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el &3 | AlG g [l T @l U @ AR SAErll & [ehel & SRl H &l W £ | 39 A &

T A BT HEl A q9 § 78BS A T B BN A B Eechl & T E |

H | ézn'{l i:Ta; i_&zq \;ﬁa;;—?gaﬁﬁai iﬁﬁ%ﬁr‘g’ Point of Discquion

T > FE o 7T 9 |

HIAT & 3T U & 3% B He Tohal 2 | > -

ST T HITAT 2 |

4. AT °
FoIed & SuET e e u o @ ¥ | zma  Critical Overview | 3@l
W W & AR b e 1 A Al T gwge g7 oot onet omd &St § 8 vE £ ot
& | Il Ao S HHIGOT Bl B BIIT AL BN iy, T, [, @O R, SR e
M ST 6T HEAT €, A T G ARl I gt F prger 7 v s fiw a7 R 21 dee
O EX % BN HIAY WA BT Tbl € | BE  qeEER @l gedRite aeEn ¥ | $wed § R
1 A 72 2 o B @ a5 & (9gd ST S| weey & ofte § A ohiter oeaw € |

HY DI TEFd § o5 HAR TNl [GebRTd
2 W T S & AEg fEE o 391 ° Hus B
T T €| B BT TANT dept qoT I SR gard

Recap /9

AT BT HTIHT g |
HHT DI SFTUR |
1883 2 |

AT o |
BT E T & |
B b T [agra |
HET hl ANTEH |

VVvVvVVYVYYVYY

Objective questions / a@ﬁw BES|

1. B FN AT B &7
2. B H A 5 a9 7 &5 &7
3. ®HX & a T e ?

%—%\SE/E SGOU - SLM - &t ®91eT - Skill Enhancement Course - BA HINDI 3
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Answers /3T
1. A 4T |

2. 1883 |
3. oA 3T e |

Assignments/Sed &R

=

qee Sieq | ®eR &1 ArTE |
. B FI SIS - €7
. BIR & aR 7 feoquft fakauw?
. B FI dtedl & a7 faRae ?

LGOI \V]
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Learning Outcomes / ST&I IR

> FR & EEAIR HI URET U Bl &
> IR & ARIIR & G § THA &

FYR % (AW W, B A AR AFaT,
SR EeeA

> FoR & SATRIET e & AW qikad T edn @

Prerequisites /‘Eﬁaﬂ

M 9T | $eeR §, Hije Wifas ac & (< agaer ded € | A1, diars, e, HifHer, 7ear,

9(Ram) TS IUHIT, EEIT ¢ |

B | TTEITT BT U [BHT Y ST BT FoATTed e BieTq TFdd? ZRT MaITd fohaT ST 2 |

TEATR &% e F & BT SUAT Yof BT LRI %3l & 3R, T8 [ BT &l B3 Y st T2 & |

Keywords/ HEX ’Il:sl%'

Discussion / T
1.2.1 HFE TEAT

AW 9TET § X | Hi9g Hiided do e &q
T Y g Hhd © 9 T IUHT B HEAd ¢ |
M ST TTHIT A 2 | ESIR Uk AMfed I ©
foTeeRT ST ®EeR & fafiT o & ave & &
feT fopaT ST @ | ege? 7 TSmR T SudtT fher o
f7aeT 1 Fofed e & fofe dfreda” gRT Mefd
foRaT ST & | BEdR & e § & ®ogeY & ST
ool =7 a7 &R & T 3Eeh O we @ i o
siftdae =& 2|
1.2.1.1 FEER TEAAR & R

1. T2 EEHAT:-

AAAAAAAAAAAAAAAAA
uuuuuuuuuuuu

1 femmg 7 & il 39 B & e HINE EhT
HE B & | 2T T eSIAX HBl 3@ & [0 &
z9 AMg (CPU) &I @@ uedl €, foas a% us
e e o £

TR B TN AW AT &
1. HewarE
2. ¥ (Ram): IHEH TR HHT (Ram Random
Access Memory)
3. IM (Rom): IS 3Tall HA (Rom read only
Memory)
fzet SRR 72 (CPU )
gs ok gEd
e HwlE FfHe (PSU)
RECEIEIE)
. e SR FRR(GPU)
2. UFHSA EE G TaeHd ERaaT:-

® N o o &
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TRTSHA B8 d9% B & ARl 92 B §, e
B 3 3R § Thd ¢ 3%, UNId Hired W dEl  SfRien Rwew

ST & 39 BTSaaR | 3992 3Y $M1See f2arss ot

g 2|

TFISAA 2 a9 & ThR:-

1

2
3
4.
5
6

. i
. HIH
. S

fiex

. T

. UPS (3Eftead qray aws)

1.2.2 X THANR

AFdTY U el &1 798 &l &, Sl $FX &
fafdtee &1 & 91 ®e & feTT e a1 e & # |

1.2.2.1 TEAA AR ARG

> EEdmR UF Wifdd dc A1 ged § A B
EISERCORS
AMFIIR T a2l HT TYE & fh o Hgey

& fafdre & & 9 @A & g erms A
fyder gar g1

HY BT HN B0 § T o Hbd ¢ |

H AGITR & &7 7 TN § Tel qobd HE
FHR B R B BT € |
EEdTR | HeY aMETH H B3 ST A&l gl
=

HiFedaX | dEwE &1 dged St d1 T
U=l ¥, aERE ERT ATRdIR AT &l oAl & |
FER & WIE B U 28 A wAAT o
Hebdl & I1 I T gl 2 |

AMFIIR @G &1 UT D! Jh3TT HIa B
gt Y 30 AR @ S AR E |
EEdaY & IS0 § Afeedd? Tdied e
T AgedTR @t performance%]éa'ﬂ'{ R e
FHel 2 |

HIFATR B & HATe i (AT HIa & |

> o Rrew (0S) Rrew Atveda & S
FIT EEAA, AFedTR THTIGAT &I TaEH
AT & 3R B U Bield T Hard
TS T ¢ |

> crmeERi SwieT fwew fwed & whei|
SUANT HfT HET F 9TA HBAT € SR
AAEMET & @ Sded BT STeRTa(e
TTFaoY Y N & Hebal € |

IS ARG L st L L CU ICES B
geday BT BT, AW FrEed umH
3R ®He? TEdR & A/ "egRy & w "
HE HA €, HE AR RreeHi B
SITHATT HH Bl ¢ (IUEhAT A5
e fome [9eeon) | gkl & Ui Ied [eeH
STITHATT & Hehell & |

P RIS Rt &l S Bl A9l
B & A S T H (SETH-ER)
% @Y Ted H 30l 3T Hebd €, STdidh o
qre ditear (I agadisl) a1 w9 BE
(a1 guEer Rew) F I aed ¢ |

I & %Ff Point of Discussion

P> 2EdTT IUBHIN Bl HEYOTET |

P EEdHY Y A fZaEd H sidav |

> ST Ry @i e |

Critical Overview | &l

MY I H B[R A e B I 2
HET 9 b1 € | B b &l THE Heh € EISaT
R ATz | BEday & E=1 § Siteday Hafed
FHIAT & AMFRATR & WhHHA eeday IR 4R &l
2l

SGOU - SLM - &3 #&wgfe - Skill Enhancement Course - BA HINDI T 5%
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Recap /qRigi

SIS 26T HSTIHT g |
HET HT AT 1883 2 |

HEERM!

TEIIT TUH |
TAIFTR &I ST |
BTSSR Ay, f=azq & oide
HET BT AR Beed |
SoRfeT R @i Far |

vVvVvVvVvvVvVYyVYVYY

Objective questions/ a@ﬁw BER|

1. g ESATT JUBION & A9 [ |
2. ATFTR FT &7
3. O139 T3 & 7 eedaqT € 7
4. SR Ry w7 27
Answers [3TAY
1. PIES R qeals |
2. HFedER 9T &1 Uw e & £ |
3. BRI |
4. SRIET ey & &, SSaer-aiteday TaIeT &l Yae- &l € |

Assignments /93 &

1. HIX & BaTT AR AT & IR H [l |
2. BEIUX A 1 &7 IETER0 Aied b B |

3. B & AFIIR FT &7
4

. HATRIET fEeen & A | feoqut ferfe |

i,sa% SGOU - SLM - &t ®91eT - Skill Enhancement Course - BA HINDI 7

AAAAAAAAAAAAAAAAA
vvvvvvvvvvvv



MS Office, Word, Excel, Power-
Point, Internet, Blog, E-mail

Learning Outcomes / {&IA IR

P ZoRe SR E-AA g U Ba § THHAT §
> IR & Zoagie JaT AR EIr €
> Uy Ug A, I, TR, YEaREEe S1e &a § SRl I &l &

Prerequisites / ‘Fﬁﬁ&ﬂ

MS Office

FAZR IoR HIIY T AT GIqe AFedaR & Sl U ARy $HR 4o § ey UsdiE o1 a6
&I AT TR Bl G HT ¢ |

522 SR $He QAL & SATUR WX AT A 5T H 98 48 HLX U a-Ey &l giemd A
e il & 9T T Feoell € |

Keywords / &Y %Fg’
AT, fIsT 7 Ueh T 9w, e, 5l Aideday

Discussion /Eﬁﬁ Professional & AT &l &I & HH T T € |
> MSOffice B ol & [T Ueh HTH dIqe

1 g AT & S Teh HTLRU HTR Tol F Wt
Mierosoft TA o ah &I ARIh TR Bl G Bl
2l
1.3.1.1 AEHETFE ATHH & B

% E 6 O%
THUH ST RTIET 9 A Microsoft Office &, m m . g *
€ Microsoft Corporation H&RT AT T |

P Application Software &1 U HIWIE Yhal & .
frEem ®2 g SuEnt Application Software MS Office Package e Component
3T 2 | MS Office T General Purpose Soft- (Application Software) ...

ware ¥ 5 Office, Home, Student @7 General »  Microsoft Word:- I8 Th Word Processing
Program & TTE® &7 @ fRET o U @l

8 SGOU - SLM - &3 #&wgfe - Skill Enhancement Course - BA HINDI g\%%
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Document &l With Formatting Create T T |

»  Microsoft Excel:- I& U®H Spreadsheet
Program & ST Sugm 221 bl Organize,
Format T Calculate &3 Eﬁﬁfl'q e o
Hehal 2 |

»  Microsoft PowerPoint:- I Ueh Presentation
Creation Programe & 9 &9 @ School,
College, Office TANG BT STEN Presenta-
tion &1 Hebdl € |

»  Microsoft Access:- g Ueh  Database
Management Program & w8 9 dae
EIéT-El'sa Database @1 Uh & ddid § T dohd
= 99 & Form, Table, Report 3T Create
e FY g AR Rl ¥

»  Microsoft Publisher:- I€ Desktop Publishing
%WﬁWProgram%ﬁ'ﬂﬁ%ﬁFﬁ"T
TR AT ATGTNID TERAT DAL Template,
Business Card, Calendar, Brochure, Newsletter
eI & T € |

»  Microsoft Outlook:- I Hﬁﬂﬁ'{:ﬁ'q'?: HERT
oo SHaTar Uch Email Management Program
& e SuanT Ws-atel= U9 & w9 d fhar
ST Tl & | ZHH 87 U% YR ¥ Email Box
Pl TE T B © |

»  Microsoft One Note:- I& Uh YhlT &l
Digital Notebook & foraer Su= 'Y @
ﬁiﬁNote%’@ﬁWW%l%ﬂﬁm
Automatically Save dT Synchronize gld &d
£l

1.3.1.2 GEEMTE TR H1 oeE

HIZhHAE MR & I(e &l a1 & df I8
C++ Programming Language H foi@l &1 30 H&
WM Software &, gl YEATT qaved & 1989 |
TEEHIETRE. BRI ERT Ued 758 SiRfeTm RpeH
BTy fhan AT, IHE de & 1990 H Microsoft
Windows @ [0 Jer T¥eR0T @1 74T 6T ST s
TERIOT A, ddA § "Microsoft Office - 2021" ZHahT
TR TR € |

WOH HERRUT % AR € dEd € HHR 91 A

%

C g
g o™
SREENARAYANAGURU
vvvvvvvvvvvv

& 39 T Q'FI'EI Had Word, Excel 4T Power Point
& or dl ol 98 & BH WA b WY | o] SAH-
A AT T S MY ZAH BB Faelrd &l
T S & Office &I a1 &< dl T& Windows
dqAT Mac gHT Zﬁﬁl'l'{ HTHI Advance & el g E'FI'ET
®E AN ACAY 6 AS A g & | A TE el
Computer Platform dch £ Hifrq et & afess Smart-
phone, Tablet EIIT Eﬁﬁ'l'q 9 MS Office @ Android
Version JUeTed % |

1.3.1.3 AEHIETE TR & TEHI0T

HIZehTHIHE TR T Yeall aoi- MS Office 1.0 €T |
3% 18 A AGEIR | AR T SIS [T S
T € SR A9 & J9T-999 9X 36 0 ol o @
Q| g8 AU oo H G & A gA e o
S MU € ST BROT g B 396 Ul H 6 a1
A A S S T E |

Windows OS @@ offaidsk  MS Office &
e Version Release fhT T &:-

YEAR - VERSIONS
1990 - MS Office 1.0
1992 - MS Office 3.0
1995 - MS Office 95
1997 - MS Office 97
2000 - MS Office 2000
2002 - MS Office 2002
2003 - MS Office 2003
2007 - MS Office 2007
2010 - MS Office 2010
2013 - MS Office 2013
2016 - MS Office 2016
2019 - MS Office 2019

> 2021 - MS Office 2021

1.3.1.4 AERIETE SHATEH H1 fLivand

P aEmEwe ST H USaies b ad &9 ol
WH@'@@@%&‘W%%%%US@
Friendly & Easy To Use ? |

> =A% [BET UH Program WY & &Y o U¥
QﬂiﬁﬁﬁProgramaﬁzﬁf AT ST & ST
2, 3% AR UIH & 6 S Uk G8Y
# forere-sfer € |

»  MS Office & Package T Th g CER I
AT € S S-S TRE & BT Bl B Dl

VVVVVYVVVVVYYVYY
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BECIREEIERC IS

> MS Office 9 &M % HRIT W & Th
BI-a2 HiEe § 9Nie & foar wa & e
= HhEAT ST € |

> ¥E gEq & mEi HWedE € adr e o
U 2 |

P =H®I Installation 9T T&d & e €

P> o UEHMET & ERT H9-999 Update T
Srr €, S zEe ReRE @ JerEr S
£, Bug & 8@ AT & a9 AU Bl S

S| 2|
P 3ISThel & Latest PC | SHEAY MS Office Pre
Installed ¥&d 2 |
1.3.2 Blog

1.3.2.1 Blog Meaning SATT &1 Ad@d
WA 9@ H Blog Meaning T o feEm,

AT, ST A1 fobedt o S=arT & oy fBioted
R1EH & g1 Tl i GERT &[] e[l & 8 Uh
TN HY ave & oTEH o S 9 forg e # |

qEd w0 H & A 9K & Eld € Uk 98 Sl
ST IS, Rl SR e & S Bl ==

&1 ST & wih Blogging H¥H T SATIh! STk
& o1& ST ARy il I% U Aran € foras gw
3T 319 &A1 1 Ueh AWl &1 a1 Tehd & STiY 39
EARI-TEl 18 BT bl & |

R AT &AM 91T & 3 & a H A/ ©
& Al ATl 38 Wies | gl EdTel & el b
AFE EFT AT AT 37 ThR &

1. Micro Blog- & a1eh? fohdl Us & foug o
Tl AFHR & a” H [@@=T Micro Blog e
Zl

2. Event Bloging- 39 % & &'l &l 3fHdwd
R, "2 3Ie 9 =/ Sl & o gde
AT el AT & |

3. Blogging- S <Afh SO Fg &1 &AM
ST SAUY HHI-GHT U7 SNfehd foEdr & 38
Blogging ®el ST £ |

4. Blogger- ST F-hY SHUY Y HI{dTd <ATh
ﬁBloggerWW%ﬁ‘{&W@ﬁ"Tﬁ
AT 2 |

5. Blog Post- &7 T2 39 ERT foT@ U el
@1 Blog Post a7 &AM 3Meehel hal AT # |

6. Blogger.Com- Jg T[eT Uch e WehHH & T
HeE A A SR AU A BRI I BT
& T £ |

oo B %Fg’ Point Of Discussion

> THUA AT HEE HER AR E |

> AT B ST |

Critical Overview | S@@i®A
$eeHe AN &l HEH Hewqul el GOl §

T BT A A € SR gL T8 Nt 89T &l

e § 22TE 2Tt Bl A € | ABRT, T qIhR

AT UH AT € 3T 98 30 [ [T T &
AT g9 € |

g2e W & @9 &R Blog a9 A & @i
News Meto 78 At Ush & & ST 89T ST9eh!
TE a1 G AFBRT & A1 T8 BT & ZHAT 7
391 & Best Hindi Blog S &Ri-ardl 899 &4 &
ThS a¥ | A7 onfeha forar €1

Blog 8¢ I® Ttk a1 HehdT & T Basic Computer

10

HTATCTT, TS § %2y &1 JANT & & ¢ | Hiiear
% & H HHMER WS e & §el & g
BT %l ST HA-erd & T € | UHeE i g
£ A% ATFIaY & q9T ST | S # |

SGOU - SLM - &3 #&wgfe - Skill Enhancement Course - BA HINDI T 5%
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Recap /qRigi

ST T HYT I |
HET HT =T |
HHX B ANEH |
FEATR R TR |
THUH SR |

THUH SRS &l STaedehal
®HH SAMBH &l ATEH |
qrer Uige (power point)
e (Excel)

z=2¥ A< (Internet)

& (blog)

VVVVVVVVYVVYYVYY

Objective questions / anaﬁnz a1

. THUH SIThH HIFdaR € AT Bedar ?
. U USIe9T TR @1 AW foiad |

. U spreadsheet TTITH T M {oTRdy |
. 3T AT 87

A W N =

Answers [T

. TR |

qrer giEe |

. THUH T

. S AT Wl A Hecaqul FEAT quTel ¢ |

Assignments/9ad A}

MS Office & &1¢ H foifian |
Blog dfered feravor Gife |

g2 & A H [ ?
Blog HH &1 &7

THTH S I f9odm @41 27

o B el =

i,sa% SGOU - SLM - &t ®91eT - Skill Enhancement Course - BA HINDI 11

AAAAAAAAAAAAAAAAA
vvvvvvvvvvvv



Reference T2 Y ﬁ%ﬁ

1. T o fB=a: 2f. ufed o=t | 3= JehI9M /IR Ue9T |
. BB Bl 9T HIGAT: ToHfd Hied THARE, T 9RAl TH19H ST |
. ST Bl T HifSd wE: qrEE S aiRie A S, (S Hebie B |

A WD
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Learning Outcomes / S{EIAA qruTH

P R 9T ) dfgenteedr & aR § q9edr @

P ITTT FERd dEEEe ®T aRkEd U g &
P Fg WER & g daHEe ey (ReE-ofiet) o SUe €, 3T uiad U B ©

Prerequisites /‘E’i"}l&ﬂ

A TN @ U TR OF & S asbeAiel SUBUl & HeR Gadlel H e, Uihdr Td HIu

HIAT |

TR Uh T 497 2 | §e%Ae qOIE & Hergifeheliell o= § WIoT 1 SO U faferee T Erer

2| gdq Rafd & daaEe W = sdaeig STEhiv U € | 38T e U duT 9Rdig vraren §

YRR TG U D3 el Gieren ff Suere ¢ |

Keywords / H&q i%l%'

fE=at 7 Jaange, g UEifie & a9 § B, $F WeR & a9 dqane ey §

Discussion / Tl

2.1.1 HRA™ WIS | 9T H 6™

FATRT T AT ST €, St gaeiett & o &l
FeehtireT oheeh AT AT HT & HIEH H &hid &Y
aFa TR 999 & dr AT, onfdie ud Ang s

AT Wil Ush H3e o5 € ST qAebiichl JUe 0T
& TENR FATS BT Hebeld, UichaT Td HUTUT el & |

YRA Uh qediltm oy 2| WRdE dfgdE §
RITHIT f&wET |fed el 22 WTIEH bl T T e
£ | AITER Ui T & Geresy [T Tl § ST
ST HITS &1 T g6 T €| s wRdE
AT ehete el T U gl € e Hew far
qRAE ST | d9wag FEior fhar T g 39 &
STRIST T | &Y, AR, Yded & &5 § &=l o

ARG IERIRINNCRINSIC] &=

SrEifien it & A9l & TR IcEhdl 99 €
SR TUTeRT | UHEACT SA1E € | 1947 § 2z, 1971

T e Sy T ARG & (9w & HRE H1 SHR Bl 3
N TR fI9Te & TE ¥ | B oY St STt
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®X b EN AWR, e, wEed e eHd
g3 | el A faer gen £ dgey # Rl W

2| &ws ol & A CSERd AITeaay AR (6
T | R SR R A wrel ddE s

®H FEdl TN B A H T@HT AT
T AT AT By Setarsit et AHw
ORAST @& Siid 5 Wiede 9% T § I HE @l
STAT Fifel o SATAR fedl WO &l Jerdl & iy
AUl TRBRT TERERT, et H &6l 9T &1 9T
rard feham T € | e off Teiras § EReeTdr Srerer

ol TeT | ST BT T AT Have Bidl

AR b1 faIehr 5.8 21, BT qd7 2edTs
feroaferemera # fera o 2er @ | Sl =t erare &
A UAE. § THEREET Ud Hel-al ®hidd qor
WS ol H UeIERE I g {49 e
ferepfrer febw g € | W-Sb 9ot ERT (A @id-aAiie
AR § el Rl gty s, A
gTEh, om0 onfe SRIu v & THee T

T | AYERI BEE H ORERIAT @ BHied Fanst
PT ATEAH STTHIOT BT STE € | gaeT Ui o
TG, AR, THLR ST TUTTel & HEITeh 9Tt
3§ WM # oAl UH fafiTe ' g # |
3RET, ST offe W Fogey AF H HIHI S
9% T 2| AY & ZAH FA Al | gWiT ¥ WRd A
TR UX HRATT IS T TS ed it e
W BN B S BH GEEY WX SME! AT =M gier
TR 1 9T 3@ & a9 I HigH e € fh 'l &
LR | P o | s 1o 1 T = o A
& | B 391 H 18R a9 Al 399 HE il ad ¢ |
M R A9 1o ot YR steran fagei
FHUMET & TR | dhad I 9T § U 9+ J
&l I B ehleT et & | SIS bt 38 STiere
FIT TR 2 | ST TH0T % qed VR & deIR
feresft uferat e =el by e € | feelt suf
YIREY SUHIHISAT bl ST el & WRATT WToet
& TG T TN BT T E

el HIEfie! & ded A9l srare ud e
HES Ud oYl &l T 2 | IS qul A drterd
BT SFUNT-emdl 7 URENRE EEiadE A @
arqare (FfeRr e, TEiaeor ey, THe g
amie) e B Wl SRS ZiEee HA Gehsl
fereptrer fopam & | &=t Ao <9 O ferefie e 2
‘@z’ (Plug in) Uebsl qoX fohar & ford &g off

qieenet i Feqd fohar T &=

H TF 323 & TEN 197871 &1 JAR aiel T &
B ®I HIET 98 TE € | qeY AT &Sl H A
i TITE & STHIE TB e el Thel Tl oIl Heb |
&Y T | OIS i Uae JPh 81T fhar S €,
dfop wfotferd fotees wa A1e9 AN & oTME &
herEeEn {3 bl UAR dgd il i | E v g
AHare Al § & T, "eldEned § $eel U4
geee w1 SAfeErd B S| uAemE A gor |
ARV TMehed G837 GREY &q HeR T A
W7 T T R & | 38 -7 AT e a B
SOHT AT H H2R & e GHled BN Hed |
HeAH & ¢ ¢ | FaAT Hrenfirst § w6 v a1 vaed
-4 9% @ € | Ak, A, A onfy fegstt
FHAMET U dIEES YT BET 9IT i T fear
R s O B 1 e | o ) | el e 2 B E B
JauTEe fqafad @ &1 gor Wentr & § d-amy,
ERICET: I P R= BT Re ) B ECate 5 E85I i e I A e s
TR & 9 Hed H/Y A o (NCST)
T AT YR 9IIeT & fefd B Htge? 9T wmd
HTH B 91T SR = 2 | SR HIEh e
YAl § UAHTA T o " Th qgwh Al & e
fayauiits e vonell 9% WRAE vTaet &f fasia
& BT HE T (AT | UAUH S HEeR-
2000 % GO UG HWRIUT H 3@ dme oY
ST BT TS fohar T & | 9Rd & ST

eh /Gl 3IT daUT f&el & Uit &Y Tehd 2 |

o aaAe Rufy § daEEe W R ewitE
JTRHIT YA € | T a¥E S qAT qRATT 9Tt
H UREIRe Sdlg UIed e bl G 9t guee

AAAAAAAAAAAAAAAAA
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ST AR AT § qor gvafesT ofiY WMol & Her
HT BT TANT T & F BT FqBA |

T SEAfsl HAEd, HRA AR A ERER
(TEHaE) Fead ©: Ums 9 & uedE wis AR @
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AT | HRA WIS & Aireder i e &q
® g% [ 2 | Hi-2% g5 aWR 12 HH (Ind-
bazaar.com) & HEAT § f&=s omom HiEA %&j ‘e
A% GRS U Eide ¢ | 30 JaAEe & der
YRAG WA @l UeE ez qd YE &l ST
TE & | T WIIT BT e Ud Hithidd Hed e
H 7@d 8U Hig% 7 AR de U6 o drives et
®H AT AME d99Ze 9T TRNIT At 21 S,
RAHe, [THe, AR, @ 08 .0 .0 ., dEeiar,
SATRET 37T 3T ARG U4 foesl dr6e oY Hig-Ad
A fe=al @1 Al qer @l g € | e S &
o HeeT S TSI U dRA e HXhR
TN € |

[T @1 Sife @e AR TG @kh & oMY
Aot foer 7 HerEar & © | gaer et &
& H T bl ST Ul T S A
T U & HROT AR & (HelhA dell § B
HTEhETRe, UTeTH, 3 oS Hege? &5 § 50 feerd
qTTERT &9 € | [aeelt sufvat & Hifa @eg &l e
H @A BU 9YRAE Jdh BB HIE Sl e
& IS H gal A € | Wb el ofides Rt
A foeelt wufral YRA™ FEwl Bl AT W B
@rer w €1 fager ® ufdiferd woger iR @
MR FIb ARAIT HIUIST &l gaaT Hrentiesr &

o

TR Td YT AMey |

R § Ag-MHd a1 St g=1as 5 78 e
forar & o5 391 & efotea v &g mr €1 gewe
T AN B A STl S-are SFHR i qeh
b 2| T 89 § gEHAR dedd [amid Hed
1 T AT ST @ § | g2Xe [ & greEr e
1 SR F9ME 74T 2 | 999 223 dohdH (Ieed
g2 o) faiad &ed § EAR &l Ten i
& | feer &l qe | WRd § g HER e ud
Tk & a7 A9 & Safh diHT, S SIS Wi g9t
T g a9 15-20 a% £ |

R TR 1 el o STTHT ATHIO &0 I AT
RepTS ARl T # ferepfire fopar o vt 2 | efsRars
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A Hecdhiel T H fReal 9TOT @l TS aed
T AYTEAT 2 | AT &A1 § /3T R el JTEmRT
yedrdl oig Reprs o=l # dege? u¥ qee wed B |

H H TEEAl § fagafdenas, g § 978 a6
TER ™ S dehal & | ST SHRET 7 uH.eE 2.
TR T ST AT AIgHH g2Re WY AW S (T
2| FEwr T | @Y 9-ud 2, S-feie d@ T areama
a9 & [t Y &iF § domy 3232 BN el [T
T T £ |

TRal TR O el WIT T OTeHehH SIS
eI [T, T, anfore enfe Tt & ary are
U JordT ST AT gE AME FeRde WX SIS AU
e o Bt 9rel @B E 9 qur @ @l
e § Q| Al G w1 b de '
e ciftreah &1 ATeAY AIgETST § EMT e R |

ofifatin, afswma iR ggea § =de 7 W
Bl v SHEue diside SAed B e d
TATHHTIT fevdl | a1 T8 H2 T |

TEMAIENTT BRGH! Bl STH @ Bl TEHIAT A H
auY 2 7 | fareig 2 o afe ear SR, S,
e IUAh Sl AR Tehrilch bl AT i
ST TTEr & SfY ST ¥ H9T T 39T bl
ST O & AT | ST BT I SR R |
TG qHAT BT HIeT e € |

ARG AR & Ta1 HEnfen wed & i
frrerieor & f&=l Ao &l HHi T e = e |
R WBR & &3 FA@dl Ud [T ot J5e «
TEME Bl Wied & o9 WEd dEe ued |
feeeRd o ST 2| &Y aR STeNT-3TeT Hieeed @rs
HEAT SR T UG SIAHl S Hegd el €|
a TR daage fEund (Re-eiuett) &M aifee
clfeb=t 2 foom & a&d & war fobu o @ € | Sf
deATge &l qerl § Heted Bl deage qed i
Ud SFARYE BNl 2 | ATl e & STER /e
JaHEe Bl § qaR & SIar € |

T AT & STANd 3-H, AT, aEand, 3T
ST Teu T &isl | &t WO a1 feehrer T 9o b
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YT a1fereh & | @ Re=9e (Speech Recogni-
tion) I T €A SMERT BRI AFAS € | IAd
Refq § g2 doat ST W7 7 Suwred § | H-2% T8
Afeen 2=t § Suee BN 8 ATHU & W E |
T RBI9H & HeR SHUe i Wi T &
e HU [, (e, Fd GG ey A
9T § Hefed Heey R faftas & Jdl € | g
R fewat T eaf, o, T & HeR fasiid @t
IS

2.1.2 Fa9aeiel O¥ B SR W Wl &1 JE R

Ga-T TRl & gead redeT # fwar aror o
AT T R U e frEr | STl e
G § Faae o bl Feed & | ST &
SR 9T A7 STUAT TN WEUT &Y @l & | feear @l
SUGTAT IR g W g9 @ &l bl | wlfoh
Hepferd T & HRYT HRAT HIOTSA &l ThRAT ST
AT el @l e 2 |

ST 9ol & 9, S9H, &, SHAl, oRd eofie

2. www.rajabhasha.com
39 A3 YT ATAT Bl Hared Hem, aned,

THIIT, TR, USRI, dehi-iehl HaT, &=l FA,
OT-37TdAT, feat Ol 3nfe Tueh g e # |
3. www.indianlanguages.com

34 WIge W R Aled qul gqE AR qronei
HeTd  Alecd, THERGA, Hd, Td-3a- o
AEqUl TN SUAe € |

4. www.tdil.mit.gov.in
g UrEfe A, Rd SER A WRAE

qOreT @iy WEnfeer T
Development For Indian Languages) A& 29 22

(Technology

9T AT Bl (e Gated deb-iel ST,
AFIR. SFTAL e Bl B, W TDR
@ AT-AI-2010 oNfe SU@e R | 3H QIR @l
T TRt ‘TI9av R’ STedd SUantt € | 29 A1Ee
TR SIS TG Hel S WReAl S S AT
2l BT F Y& i & | WA ISl Sfeld Ioeh

FUSAIAY 29T ST Ao § e fohan 2, wlfohe
AR H TR IS, §Uah WTT, @ ST &l 8
[T &l &< UTT af Ig ALy & 0 | o7 q97 @
Fagaeh J HH HGAR IOl &l faenia fhar

o O o
Aeheh! DI U 2 |

5. www.cdacindia.com

AT el S, ARd TWHR F 9RAE

2, Sl 391 I ST Bl fesT @l 3R He drehel gl

Ol HieTd 39 {15 97 ATFEdaY, ddbh-ichl [T
Fafd HEEgul AEGRI YeHal B R, W,

£ | 30 Rufd | Seara @ &l T&d € | 997 &7 Ta
Rt e w4, i | & &, Sl dXE SHb Y &
egfeh o il el qT qRaTen [ § Hi 7=
2| zafey dEeT W & 9 s @l HEE o
T | 99 TR & ®he AFeaz?l 5 o a &=t &1
TAEYT &l AT AT # |

e geee Age wY R afed gqe 9
T 7T SUFH AU, §-Hel, Hiweda? Al
AHTT A 2 |

1. www.rajbhasha.nic.in

AT [TIAT, TEHaad, YRd ThR & 39
qEe 9T A9 TRl garea  HEm,  ertuiEe,
T @iy ferer-aar, adiT, s onfe qecaqo
ST JU € | 39 H1Ee U¥ U SAHGRT a4
T DI, SUhHl, Al BT SUGh &=

%

C—~~
e o™
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R 31T BB AT Bl (G979 STREE garr
ST @ E |

6. www.dictionary.com
g&rwq?%[saaﬁqg@waﬁaﬁamaﬁﬂ,

e, HATE ST, I {33, IR A
IEHIYT TLT ARV HETIT AEAYUl AHBRT ST

gl
7. MRAA 49 99 39

www.searchindia.com
www.jadoo.com
www. khoj.com
www.iloveindia.com
www.123india.com
www.samilan.com
www.samachar.com
www.search.asiaco.com
www.rekha.com
www.sholay.com
www.locateindia.com
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www.mapsofindia.com
www.webdunia.com
www.netjal.com
www.indiatimes.com

8. www.wordanywhere.com

9 dEe W Bl Aed fO9d &l g9t aren &
HIE HfeTq Felerziiich raend Suere ¢ | fa9a @i 80
Gold Partner V6 ATH% IeTed # |

9. www.wordanywhere.com

TH A3 W fhdl T SR 9T @1 fewal |t
9T a7 fopell fovdt 9T% T ST3el FEETeT 91 U
fohar ST TehdT 2 |

10. B § -0 &1 Gy

wWww.epatr.com
www.mailjol.com
www.langoo.com
www.cdacindia.com
www.bharatmail.com
www.rediffmail.com
www.webdunia.com
www.danikragran.com
www.rajbhasha.nic.in

11. www.bharatdarshan.co.nz
S § a9 o RAE @ 29 A5 91 Bl
Afecd, iy, THHATS, SAMHT A HAA T
CAR Y

12. www.boloji.org
o o . . o [N R N o o
OIRdMReh TMAT YHhl NEH Tewal Hllecd, ohll,

TR TS Fafud Hohe Juced © |
13. www.unl.ias.unu.edu

2t fqealdaras a7 Heid 39 95e W B
AR fage @1 15 Ao & [ Bl STEa
& SR € | 9 FI9T &1 9 Universal Net Working
Languages @l ¥, forad @4l ot ®ig1 d¢ arqems
®HY & TEW [a9a 9T Ud Uehdl TUd s &l T3
fepm =11 ver €| faed @l geE 15 wmonet 7 R

Fge | fasia fear o @ 2

14. www.hindinet.com

Zq A2e W R v HEfed Aecaqul e,
e T U € | T&wal UTeehi, WTINeTET a9 s
i S Ugh AlEe |

15. www.microsoft.com/india/hindi2000
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fa9a it ATEh AT ®UAT 7 f&wal |l & fog o
T AMHH-2000 Gebol fehiard fha & | HISshiaee &
3T IedTat | et bt et fopa AT 7

16. www.cstt.nic.in

IS AT ddbh! JTETEe ST, HRA TRHR
ERT Thiad 39 d13¢ 9T USTAMS TSGR Afed
o [l & el STEdbiel SR by T g |
&=, SRR & [T SUale JT-hI9T HIEATEal Hiely
W UL 2 |

17. www.ciil.org

BT RAI WU HEIH, YRd TeR A qHl
TRAT 918 & [ Hhield 38 AES @l HT
fopam & | AT WA AIIeT § 9RERE STeH-aaH
BT TE FEaH a9 B H @2 |

18. www.gadnet.com

2 913< qY 2=l AT i 3iaerd, =<l @l hiadan,

M oy Tfecr Sqare 2 |
19. www.nidatrans.com

6 A32 WY fewal, SPEIS, dfvet, et WIone sierg

3TATE, SIS e Her Suee ¢ |
20. www.shamema.com

36 A2 U (e, S, I, ued, Oredl |

T TAMETT 9T oTed paT o Tebel & |
21. www.hindibhasha.com

6 HIEE UR &= |TOT ey UTh SAehTel SHeTeel
zl

oaa & %Fg Point of Discussion
> R H Iuee d9anEe |
P> R AT B HAES e |

Critical Overview | &l

AT ORI & geald redeT | fewar wror o
G2 1o 1 ST £S5 el e L e T i o S B s 2 4
A Taae @ i T & | SATeben &
SR H 9T A7 STUAT T WEU &Y @l & | ey @l
SURTAT TR Big W geATaed @ A&l Tl | dfoh
Hepferd T & HRYT AR HIOISA &l ThRAT S
AT el @l e 2 |

%

— >
et g™
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Recap /qRgi

o

AR 9T

st & &5 | 7o

fe=at

fe=r v & Haenfee araee

fe=al 9T H Sueey JaHEe

% LB BT H TG daHEe

®s TIHT BT & IS T ST TEATTerehT |
st & &= | f&=ar 9o &1 e |

VVVVYVYyVYVYYVYY

Objective questions / EIF\!'EIW; 9

. &= v @t Hdenfe oraee wa el ?

. &6 91T H IUeey Ush daange ferau ?

. %% TN BT § g &l dearge frn ?
. &= wfee @1 3fer e dawange | et 27

A W N =

Answers /3T¥

1. 1949 Z. fdew 14|

2. www.hindinet.com
3. www.cstt.nic.in

www.ciil.org
4. www.gadnet.com

Assignments /TaT &

. &St 9T § IUwe] dadiEal &l uiead Siferd |
qTT HH T &7

. Ta9aTe & ST T T T R U 27

. BE & & H [l {7 B R [T UhR &7
. T&=dr oo @ Hdente Rt @1 aREg S ?

o A W N =

i,sa% SGOU - SLM - &t ®91eT - Skill Enhancement Course - BA HINDI 19
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Learning Outcomes / €A IR

P & AT @1 9= U &l @
P OoHHT o f9and qHEdT €

Leap office, ISM, Pagemaker

> OSTHER T A (ST T el Gie i E @

Prerequisites /‘Eﬁ&ﬂ

T ST T BT STV UaeS HIhT & Sl Ueh Bl G-l BrY § &l 75 & qfrenisti &1

Teh i1 AT Ue e ¢ |

USTHeY Ueh SThed U9 HFeaay €, [STEeT SusiT uotel oM fSuiE Hield fhal ST € |

Keywords /HET FGIEQ'
AT TR T, 2ol R

Discussion / Tl
2.2.1 ¥ HAiTEH

@ ST T BT TR Tae- HEHhd & o
T BT 1T BIRAT & T3 fafys gfieret &1 uh
Iirg SAMERYT HeH el # |

ek 11 Y T HIAT dTeal & 30 Uk & Yge &
4§ oo S RUie fohdn STiar 2 | dlieh e 3T Seht o
thad TedlE & TR0 T HH Y T |
2.2.1.1 ST SHATHE 2000

ol SAIHE AR | § i S hiay
THYUT HIAEH & | T8 Mithi.com T2 HHTYT AR
9 g T4 o |

T ST 2000 F 2 f9oad &, S 38 YRdF
TS T SUAMT HIH Bl AI9TT-g & F
eSSl € | T€ AqTedh bl Scdechdl Bl ae

20
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BT % T TaT el & | 30 agwrdt acr actHr
e BT GS 9ehe b S ded, a9 plals 3R
T[T ITEHIST Mfe omfireT € |

oy SAffhe 4 g2xe SHl SWRAl & ddhie i
ST e AU €| 3EH fhEl T U9 Ut
S {7 AR AT H SHel WSt i giaen @ | @
SR &1 U &H¥dh JadIEe a1 3T & ST
& R o6 &g g 2R g9 |
2.2.1.2 9 HATHH FI feioand
> T I o 5T |
P> 3 @ BT AT Alhg diars Siel A

Tedrdl e 215 el T A € |

P aRdE et § @Y 28 ganl
P 9RAE we § deEEe & W B w

gferer |

> TAMSE TR |
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»  LEAP Office 2000 T 3 Windows STTTRT
AreaT? Fare wEd e |
2.2.2 USHEHT

Uqe?  (Pagemaker) TUdh STHT U
Aiteaay &, e s Geeenee e i
fpaT S #, - dW, WS, 9%, 9 @A,
Y HIEH, dreed, 99, ga feemE e |
USTHARY T e i [SeEiHT SR Tiefé & & |

ST &t PR § UHe? qa9 S8 359Te fohan
ST Ueh AMithep; {212 ez &, foreer geamre
SR T HieTT fehar ST 2 |

o9 (Pagemaker) @l HIT Adlus @RI
BRT 1985 | feham AT o, @fhT 1994 H Adobe Ul
BRT ST AT %Y forar T |

SHT  SYANTEATS & e Pagemaker U
BT AMtherd GTFeaa? € | Pagemakerﬂ%ﬁﬂﬁﬂ%
a1 & UfefE @t e T H U ST € qeed S €
Fifen o & feffed acs A ufefem &R Usiesm &
BT Teed ¢ |
2.2.2.1 &R % TS Te®

»  Title Bar— J% Pagemaker e & qa9 I
AT 7 2T 2, RrEw o e Segee & A1
ST BT FT T ¢ | AR SR o A
e I e e
Untitled-1 977 &% 2 |

»  Rulers— Pagemaker H & Rulers &l Z o=
Tolehet ST EiReii-eel ga fohar o deher 2,
U I TETE-AISE adH BTy SheT SuAnT
feparr ST 2 1

P Pasteboard- TRATE UTHBY SRS & UE
& dHIeE (Jt2) AT &, TN TEH HL
3T 389 (Graphics Elements) T STl &9
q T ey a1 €, [ g &l ®af iR
e & 919 6 @ £ |

> PageIcon—ﬁW@ﬁW@%ﬁé@é
TAGR f3AT BT & 98 Page Icon &ead € |
THH SEAHIA &I ATl B 8- =, SO,
ﬁa,ﬁawﬁgaﬁlcom%wﬁﬁqéﬁ%l

AAAAAAAAAAAAAAAAA
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T o9 oo REd ¥ A &Y Hohd € |
2.2.2.2 59T &1 FIQIOAIST &1 aui S

Pagemaker &1 FH 4T TEIH 7.0 %IWQ'%SW
H Adobe 7 7&q § U e % Teeld fohd & AR 38
9T Features S MU € | SMEY S € 38 Features
& TR |:

P OoEER | Iied @l TS fha T g,
o oot @ e uedt & & & E g,
MM 9 TH AU Fe SUANT H « Hhd
£| 8T SMUBT B Aol AR ST F &
ST |

P Pagemaker H ZEAR &l AlAEm o & W
& SR o 3u SiRgHe A1 BIEd i
79, e &Y a6 €| 29% 99 & Zaar |
AT IR T o e &l wHs o9 &
T E |

P> HE FeR HeeHE AW Agd U fhar T € |
28 ART 9 SFHE & HAR Bl ST T
% STAR oA 67 qebel ¢ |

> ﬁﬂqaﬁaﬁmﬁﬁﬂqlmageﬁﬁ'{lconaﬂ
SYATT GfeionT & AT | Y Hohd 2 |

P Pagemaker § @exe T Zaalelt HaERT 3Md
oS &H THT H S AT 8 & Hohd ¢ |

T B i%lg Point of Discussion

> O H P g |

P OSHET @l T HeTE TSR g Hedre
EESIER

Critical Overview | 3E@EA
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Recap /9
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T SAEE 2000
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Objective questions /TS T
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. TH BT HHST THIH &I AW [y ?

. USTHY i & T QI a7

. WA TSIl sfeTq Seh oY S & &7

Answers /30X

A W0 N =

. OoTHeRT |

. g eTiRe |

. feSEfT ds ufsfe |
. @9 TR 2000 |

Assignments /93 e 0]

a > @ D =
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Learning Outcomes / EII IR
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> R ®iEs @ 9k uTe B @

> AT wie @1 qREg g Edr @
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Discussion / ==
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»  WPM 9= Ui e B ==l 2 |

>  CPM @ AqWd dfe uid e 2|
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Hindi Remington (GAIL)

'err

Left Hand Right Hand

2.3.1.2 HIEE S9A W At B T

&l @ dfth & el e ZEUT 9% & A e
Aol Sriferdl el wfRT | S &w fRT @t st @l
g feTy STl STl Bl JAId € o 39 ol @l
S @ 15 BH AT el bl el Rafd § o &Y
& =R, foenr ot & fop et a6t Raf, siisTr &R
fewl Zrft ey 2w &t Rafd & ar § S wiay
A &g BfY & |

Recap /T

=il et Tl |

&= Fiare |

fe=al amEeH |

&=t s § Sferdt a1 T |

PREAERES
TS |
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iﬁl’i % Fe@' Point of Discussion
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Objective questions / El'%?:!ﬁ'l@ RES|

1. U f&=l Wi &1 919 f@Rgu?
2. Y | I FIars Iqaed & 77
3. gl fbm AT @l wie &7

Answers [3TX

1. HIE Hie
2. HYXR | =, HaE U 2 |
3. f&=gr T @ |

Assignments /J& e}

1. &=t iU

2. f&=dt i, dfered fereror Gifore ?
3. U Wi< A @ 87

4. HUE Hi< & [G9TOdm #r &7

Reference /@<y Ty ﬁiﬁ
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